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Introduction 
At Our Lady and Saint Patrick Primary School, Bunscoil Mhuire agus Phádraig, we value the role of educational visits and regard them as an important part of school life. We believe that a broad and balanced curriculum depends on educational visits and recognise the benefits for learner achievement, personal development and physical and mental well-being.
Aims and Objectives 
In this policy we seek to establish clear and consistent structure for planning and carrying out safe, inclusive, and educationally valuable trips. This policy aims to ensure effective risk management, safeguard the wellbeing of pupils and staff and define responsibilities involved. Additionally, this policy aims to promote strong curriculum links reflecting the schools commitment to providing all pupils with high quality, inclusive learning experiences. 
Our fundamental aim at Our Lady and Saint Patrick Primary School, Bunscoil Mhuire agus Phádraig, is to provide the best possible education for all our pupils. Through a programme of structured educational visits, which are effectively linked to the curriculum, we aim to:
· Enrich the curriculum through real-world experiences 
· Provide hands on learning opportunities which deepen understanding of classroom topics 
· Build pupils confidence, independence, teamwork and resilience 
· Encourage social interaction and communication skills 
· Establish a clear framework for managing risks and safeguarding pupils during off-site activities 
· Ensure staff are trained and aware of their responsibilities 
· Ensure that all pupils, regardless of ability or background, have access to educational visits
· Align trips with the schools mission, values and broader educational goals 

Legal Framework 
At Our Lady and Saint Patrick Primary School, Bunscoil Mhuire agus Phádraig, it is our duty as staff members to ensure the safety and welfare of the children are a priority during all educational visits. 
The following gives a brief outline of the legal requirements we adhere to:
Education and Libraries (NI) Order 2003
The Board of Governors has a statutory duty under Article 7 of the Education and Libraries (NI) Order 2003, to safeguard and promote the welfare of registered pupils at the school at all times when the pupils are in lawful control or charge of a member of staff of the school.
Common Law Duty of Care
It is the duty of all staff who are supervising young people to act reasonably in all circumstances. 
Health and Safety at Work (Criminal Duty)
The employing authority is legally obliged, to ensure that the health and safety of its employees and young persons in their care is safeguarded while in any way affected by such employer’s undertakings.
The Children’s (Northern Ireland) Order 1995
The central thrust of the Order is that the welfare of the young person must be the paramount consideration and it is this essential principle which underpins effective practice in the area of Child Protection. The basic principles of Child Protection must always be followed during educational visits, especially those with a residential element.
• The young person’s welfare must always be paramount and this overrides all
other considerations.
• All young people have the fundamental right to be protected from harm.
• Young people have a right to be heard, to be listened to and to be taken seriously.
• Careful consideration must be given to young people who have special
educational needs and adults should be aware that these children may be
especially vulnerable.
Data Protection Act 1998
A range of information is required for the purpose of organising and reviewing an educational visit. This information is covered by the provisions of the Data Protection Act, 1998. Amendments may be required to satisfy the general data protection regulations 2018 (GDPR). A signature on such a form is deemed to be an authorisation to allow the school to process and retain the information for the purpose(s) stated.
Roles and Responsibilities 
Staff, pupils and parents all have responsibilities during the course of any offsite activity in which they are participating. The successful planning and implementation of an educational visit requires a contribution from a number of key personnel and groups. Careful co-ordination and clarity of roles are vitally important. 
The duties, roles and responsibilities of staff are clearly defined in advance of any educational visit, articulated, recorded in writing and understood by all those leading and/or assisting with such visits. This includes those responsible for the provision of first aid, administration or medication and communication with parents.
Board of Governors 
The Board of Governor’s role is to ensure that the best practice guidelines are developed and implemented within the school. 
To achieve this aim they will: 
· Ensure that visits have specific educational objectives
· Satisfy themselves that risk assessments have been carried out and that appropriate safety measures are in place 
· Ensure that all arrangements comply with the organisation’s Child Protection and Health and Safety Policies
· Ensure that the principal demonstrates how proposals comply with best practice
· Contribute to the establishment of an acceptable code of conduct
· Monitor the effectiveness of the policy 
Principal 
It will normally be the Principal, with the agreement of the Board of Governors, from whom permission must be obtained before a visit takes place.
· Has operational responsibility for the policy and its implementation.
· Ensure that the policy follows the appropriate EA guidance.
· Ensure that staff are aware of the policy and its procedures.
· Provide professional learning opportunities. 
· Ensure that the application of the policy is consistent and fair. 
· Ensure the review of this policy, updating it when there is new guidance.
Educational Visits’ Co-ordinator (EVC)
 The principal may assume the role of the EVC or designate this role to a member of the Senior Leadership Team. The EVC should assume the role of, or designate an appropriately competent member of staff, to act as the group leader for any educational visit. This person will have overall responsibility for the supervision and conduct of the visit, the health and safety of the group and ensure that clear lines of accountability are established.
 The EVC should be satisfied that:
· There is an acceptable code of conduct for pupils 
· The visit complies with best practice as outlined in this guidance document 
· A competent group leader is selected
· Child protection procedures are adhered to in the planning process, including the vetting of volunteers
· All necessary arrangements and preparations have been completed including risk assessment, before the visit begins
· All relevant checks have been undertaken if an independent provider is to be used
· The group leader has experience in supervising pupils of similar age and ability to those participating and will organise and manage the group effectively 
· Where relevant, the group leader or one of the leaders is suitably qualified and competent to supervise and/or instruct the pupils during specific activities 
· The group leader has taken reasonable steps to familiarise him/ herself with the location/centre where the activity will take place 
· Prior to any educational visit, all volunteers should be clearly advised of their role and responsibilities during the visit and this should be communicated in writing to them and all accompanying staff
· The ratio of leaders to young people is appropriate 
· Proper procedures have been followed in planning the visit 
· There is adequate and relevant insurance cover 
· The group leader has the address and phone number of the venue to be visited and has a contact name 
· A school contact has been nominated (normally the principal or evc) and the group leader has details
· That an emergency contingency and critical incident plan has been created and that the group leader, accompanying staff, volunteers and nominated school contact are aware of the agreed emergency contingency arrangements 
· The group leader, leaders and nominated contact have all relevant information on the group members
· Establish any arrangements which may be required for the early return of individual participants
Group Leader/ Class teacher:
The group leader/ Class teacher will have overall operational responsibility for the supervision, discipline and conduct of the participants for the duration of the visit and should be experienced in organising such visits, the supervision of pupils, and all relevant health and safety matters.
The group leader should:
· Obtain prior agreement and approval before any off-site visit takes place
· Appoint a deputy, if appropriate, with the consent of the principal
· Adhere to best practice as outlined in this guidance document
· Undertake and complete the planning and preparation for the visit including the briefing of leaders, pupils and parents
· Ensure that all relevant checks have been undertaken if an independent provider is to be used
· Take steps to become familiar with the location/establishment where the activity will take place
· Inform parents as to the terms and conditions of any additional insurance cover taken out by the school
· Undertake and complete an appropriate risk assessment
· Collect relevant information on the pupils proposed to participate in the visit to assess and confirm their suitability
· Ensure the ratio of leaders to pupils is appropriate for the needs of the group and the nature of the activity to be undertaken
· Clearly define the role of each member of accompanying staff and volunteers and ensure that all tasks have been clearly assigned
· Have proper regard to the health and safety of the pupils and ensure that adequate supervision is provided at all times
· Ensure that the established code of conduct for both staff and pupils is adhered to
· Ensure safeguarding and child protection procedures are followed
· Ensure that adequate first-aid provision will be available
· Ensure that, during the visit, leaders have up-to-date emergency contact details of:
· Nominated contact
· Parents
· Ensure that accompanying staff and volunteers and the nominated contact are aware of the emergency procedures
· Ensure that the group leaders have the details of group members’ special educational or medical needs, which will be necessary for them to carry out their tasks effectively
· Consider stopping the visit if the risk to the health or safety of the pupils is unacceptable and have in place procedures for such an eventuality
· Regularly review visits/activities
Accompanying Staff/ Volunteers:
Accompanying staff and volunteers must endeavour to ensure the health and safety of everyone in the group and act as any reasonable parent would do in the same circumstances. 
Accompanying staff should:
· accept the authority and follow the instructions of the group leader
· under direction of the group leader, assist with the organisation of activities and discipline of the pupils
· ensure that the established code of conduct, for leaders and participants is adhered to
· consider stopping the activity and notify the group leader, if they think the risk to the health or safety of the group members in their charge, is unacceptable



Parents:
Parents should be able to make an informed decision as to whether their child should go on the visit. However, in the interests of the overall safety and success of the visit the ultimate decision as to who participates rests with those involved in organising the visit. The group leader should ensure that parents are given sufficient information in writing and are invited to a briefing session, where appropriate.
Parents should:
· sign the consent form
· provide the school with an emergency contact number(s)
· provide the school with relevant medical/dietary details, including any medication currently being taken in writing (by means of the consent form) and any other relevant information (about their child’s emotional, psychological and physical health) which may affect their participation in the visit)
· help prepare their child for the visit, for example, by reinforcing the visit’s code of conduct
· agree the arrangements established for a member of the group returning home due to unforeseen circumstances
Special arrangements may be necessary for parents who have particular or special needs, for example, those who are hearing impaired or whose first language is not English.
Pupils:
The group leader should, when briefing the pupils, make it clear that they have to act in accordance with the code of conduct at all times. Where appropriate, pupils should be fully involved in the planning process.

Planning and Approval Procedures 
Great importance should be placed on the careful planning and preparation for all educational visits to ensure both educational benefit and safety. In order to assist these processes the following procedures have been developed: 
Procedures (Step by Step) 
Step 1 – Identification of educational objective 
· The group leader/ class teacher identifies an area or areas of the curriculum which an educational visit or visits may be an essential or relevant component.
Step 2 - Preparation of proposal
· Once the educational objective(s) have been established, a proposal should be prepared which gives details of the activities to be undertaken, and the young people to be involved, the staffing etc.
Step 3 - Approval sought from Principal / Board of Governors (if appropriate) 
· The proposal should be submitted to the Principal/Youth leader-in-charge for his/her consideration.
·  It is the responsibility of the Principal/Youth leader-in-charge to decide whether visits go ahead. Therefore, it is essential that he/she be consulted at the earliest opportunity. 
· Detailed planning can proceed once approval has been given by the Principal/Youth leader- in-charge, in consultation with their governing body as appropriate
Step 4 – Risk assessment 
· Appropriate risk assessments must be completed by those with key responsibilities for the visit 
· Risk assessments must be submitted to Principal for approval prior to the visit 
Step 5 – Briefings 
· Accompanying staff, volunteer supervisors, parents and pupils, should be briefed about all aspects of the educational visit. 
· Once parents are fully aware of the visit details they should be asked to give their consent in writing.
Step 6 – Collate information 
· It is important to gather together all relevant information about the pupils attending the educational visit. This should be copied by the Group Leader and the originals retained by the school  and the designated central contact person.
Step 7 – Employing Authority Approval 
· In the case of the following educational visits, a request for authorisation, signed by the Principal, should be sent to the relevant employing authority
- Residential Visits of one or more nights within the UK or Ireland 
- Residential Visits outside the UK or Ireland 
- Hazardous Activities – residential and non-residential as exemplified below:
· Fieldwork
· Hill walking
· Cycling/ mountain biking Orienteering
· Rock climbing/abseiling
· Caving and potholing
· Kayaking
· Open canoeing
· Windsurfing
· Dingy sailing
· Sub-aqua
· Skiing/ Snowboarding
· Horse riding
· Angling
· Waterskiing
· Rafting
· Rowing

The visit can proceed once the employing authority’s authorisation has been secured. 
Step 8 – Maintenance of records 
· Copies of all forms and relevant information should be filed at the school. Any changes to the original approved visit(s) must be agreed, as appropriate, prior to the event taking place. 
· An educational visits incident/ accident form may be used by leaders to keep a record of the pertinent information required of any incident or accident that occurs during the educational visit.
· The Group Leader should also ensure that all documentation required by the employing authority in relation to any incidents or accidents is completed as required. This must be forwarded to the employing authority as soon as practicable. A copy should also be retained for school records. 

Step 10 Evaluation 
· On return from a visit it is important to undertake an evaluation of the key aspects of the visit in order to facilitate future activities. The completed evaluation should be forwarded to the Principal. 

Risk Assessment and Management 
Educational visits cannot be entirely risk-free. The aim, therefore, is to contain risks within acceptable levels. Effective risk management will enable new experiences and will maximize the impact of educational visit.
 Care must be taken not to expose the child to unacceptable physical or psychological risk, particularly on those occasions when the educational visit aims to exercise the individual's sense of adventure. Fundamental to the planning process of any educational visit is the process of risk assessment. 
Risk assessment enables schools to make a reasoned judgement about the level of risk involved and what actions need to be taken to reduce the risk to an acceptable level which permits the visit to go ahead.
This is achieved by either
· eliminating the identified hazards altogether: - for example, by choosing not to use a water sports centre if the centre staff do not possess current life-saving qualifications or; 
· managing hazards by introducing effective control measures: - for example, by ensuring that participants are led by competent and experienced instructors when participating in adventurous activities 

Risk Assessment comprises the following steps:
 • Define the activity to be undertaken 
• Identifying the hazards associated with the activity 
• Identifying the people who may be at risk
 • Evaluating the potential risk 
• Establishing additional safety and/or control measures 
• Disseminating information to all relevant persons and compile information packs as appropriate
 The vital issue is whether the risk can be managed. If there are doubts that the risk is manageable, then it is advisable to change the activity and/or the location. Where there is considerable concern as to the outcome, it is better to abandon and redesign the educational visit than to expose pupils to an unacceptable level of risk. 
The group leader should understand that risk assessment is a dynamic process and therefore must carry out on-going risk assessments during an educational visit and ensure that appropriate action is taken as necessary e.g. cancelled public transport, pupils or staff illness, closed venue, adverse weather conditions. The ability to re-assess and manage changing risks whilst the visit is taking place is a key element of the competence for leaders of educational visits.
Parental Consent and Contact 
Parental consent must be obtained for all educational visits. This will be done for each visit or outing. 
Communication to Parents 
An effective, two-way communication process between the school and parents is important for all visits. 
Effective communication will ensure that parents are made aware of the purpose and nature of the visit and will ensure that parents inform the school about any particular needs and issues of their child relevant to the visit. 
Information to parents may include: 
· The aims and benefits of the visit 
· Dates of the visit or series of visits 
· Destination details
· Times of departure and return and whether parents will be required to meet their children on return 
· The location where the pupils will be collected and returned 
· Mode(s) of travel including the name of any travel company 
· The size of the group and the level of supervision 
· Details of accommodation
· Details of provision for special educational or medical needs
· Names of leader, of other staff and of other accompanying adults 
· The planned programme of activities
· Agreed arrangements for non-emergency contact during the visit
· Arrangements/protocols for parents to make contact with the child 
· Arrangements/protocols for the school or pupils to make contact with their parents
· A list of potential circumstances when a parent will be contacted by the school e.g. When a pupil: - reports feeling unwell and the symptoms/condition is giving cause for concern - requires medical attention - is injured as a result of an accident or emergency - is involved in a serious breach of the established code of conduct for the educational visit 
· The code of conduct for the visit detailing expected standards of behaviour and sanctions
· Arrangements for the early return of a pupil for any reason during the visit 
· Details of insurance taken out for the group as a whole in respect of luggage, accident, cancellation, medical cover, any exceptions in the policy and whether parents need to arrange additional cover
· Clothing and equipment to be taken
· What pupils should not take on the visit or bring back 
· Advice on pocket money and how it is allocated during the visit
· The information required from parents about their child 
· Details on the cost of the visit 
· The risks associated with the visit (but tempered with information about the school’s good safety record, and the overall benefits to the participants) 
Contact with Parents during the Visit 
All parents of pupils taking part in an educational visit should be briefed provided with with a copy of the communication procedure in advance of the visit. These should be clearly defined arrangements/protocols for parents to make contact with their child.
Returning to School After Hours 
If a visit is set to return to school, after hours, parents/carers will be made aware when the paper consent forms are sent out. In the event of a delay in return to school, the Visit Leader will inform the school office, who will send out a text to all contacts listed on the year group’s contact files.
Supervision and Ratio
Supervisory roles should be closely aligned to the roles and responsibilities undertaken by staff on a visit. The principal must be satisfied that the ratio of leaders to pupil meets recommended levels, and is appropriate to the educational visit to be undertaken.
Pupil to staff ratios for educational visits are not prescribed in law. Those planning visits should decide the ratios taking into account the range of variables which are determined through an informed risk assessment. 
Supervision ratios should relate to:
 • the nature of the educational visit
 • the specific educational objective(s)
 • the outcome of a risk assessment
It is likely that additional supervision may be required, particularly in relation to residential visits and hazardous activities. Risk assessments may include the assessment of individual pupils and those with behavioural considerations in receipt of a medical care plan. This will have a direct influence on supervision ratios. 
The key factors which should be taken into consideration in the establishment of appropriate ratios are as follows:
· nature and location of activities to be undertaken
· age and ability of the group
· pupils with special educational and/or medical needs 
· day visit or overnight stay
· mixed or single gender group 
· experience of supervisory staff in off-site supervision
· duration and nature of the journey type of any accommodation 
· competence of supervisory staff, both general and in relation to specific learning activities
· requirements of the organisation/ location to be visited 
· competence and behaviour of the pupils
· prevailing weather conditions and time of year 
· duration and location of planned activities
· first aid cover
Supervision can be close or remote but it is always for the duration of the visit
. • Close (direct) supervision occurs when the group remains within sight and contact of the supervisor. 
• Remote (indirect) supervision is planned and is subject to stringent controls, while the group is not necessarily within direct contact or vision of the leader at all times. Both the leaders and the group will know of each other’s whereabouts and clear lines of communication including rendezvous points will have been established. Leaders are required to remain in the area, in which the indirect supervised activity takes place, throughout period.
Ratios suggested starting points 
Foundation stage (P1/P2) – One adult for up to a maximum of ten young people 
Key Stages 1 and 2 (P3-p7) – One adult for up to a maximum of fifteen young people 

Inclusion
 Our Lady and St.Patrick Primary School, Bunscoil Mhuire agus Phádraig, complies with the Equality Act 2010 and believes that all children deserve a broad and balanced curriculum. Reasonable adjustments will be made for all of our children to attend educational visits in a safe, enjoyable manner. Special arrangements will be made with parents/carers if their assistance is required in order to include a child. These will be discussed on a case by case basis.

Transport and Travel Arrangements 
The Senior Leadership Team must be satisfied that all the transport arrangements meet the legal statutory requirements for the type of journey proposed. 
Areas to Consider: 
· That the operator holds a valid Operator’s Licence (this can be checked out by contacting the Department of Infrastructure or looking at their web site) 
· The mode of transport is appropriate to the needs of the pupils
· There is adequate supervision during transit 
· Those involved in driving hold the relevant licence to drive the vehicle 
· Those involved are insured appropriately 
· Guidance on the transport arrangements relevant to the particular group, e.g. Age and/ or developmental needs 
Where schools require the use of outside operators to provide transport, it is crucial that they are satisfied that the operator(s) can demonstrate how they meet the above criteria.
 Where leaders or parents choose to transport pupils in their cars, organisers of the visit should:
· Satisfy themselves that the vehicle is licensed and insured for purpose – this could involve asking for a copy of the insurance details; (staff should have business insurance on their car if transporting pupils) 
· Seek the agreement of the parents of the pupils involved – this should be in writing 
· Satisfy themselves that private car users do not carry more passengers than the number of seat belts available
· Do so in accordance with the school’s safeguarding and child protection policy
Insurance Cover
 The school must ensure, well before the group departs, that adequate insurance arrangements are in place. 
The Education Authority will cover the legal liability of controlled and maintained schools in respect of personal injury claims. It is however, recommended that schools should take out additional travel insurance in relation to educational visits outside of Northern Ireland.
 The Education Authority or insurance broker can advise on particular types of insurance requirements and other arrangements: 
· medical cover for leaders and group members 
· specialised risk activities 
· activities abroad
· participants with medical conditions
· cancellation or other emergency situation
 The group leader should scrutinise carefully the conditions, list of exclusions, and limits on cover in any policy provided by an outside organisation. If there is any doubt, the insurer should be asked for clarification before departure. The group leader may need to seek further advice from the employing authority or insurance company if not completely satisfied with the insurance cover. 
No person acting on behalf of a school should sign an indemnity for any outside body against liability without it first being checked and approved by the relevant employing authority.
Use of Independent Providers 
The term independent providers refers to other organisations or companies which provide a service that is outside the direct control of the employing authority e.g. tour operators, specialist activity providers, residential cent res etc. 
Where a school has opted to use the services of an independent provider the Principal must ensure that:
· employing authority policy and procedures are followed in relation to the use of such providers
· providers are reputable and have the necessary insurance in place for the services they provide 
· staff involved in the delivery of the service are competent and are aware of their roles and responsibilities in relation to the group and child protection 
· risk assessments are available for the activities the group will partake in 
· adequate emergency and contingency plans and procedures are in place in the event of unforeseen circumstances 
· These prerequisites should be ascertained in writing from the external provider as part of the school risk assessment
Emergency Procedures 
Establishing emergency procedures is an essential part of planning an educational visit. Everyone involved in the educational visit should be aware of the procedures that are to be followed in the event of an emergency. Such procedures should outline clearly what is to be done during the actual emergency and after the event.
 Contingency planning relates to areas and circumstances which should be anticipated in advance of an educational visit, e.g. unsuitable weather, transportation problems, cancellation of an event, illness or injury etc. It should also define roles and responsibilities for all staff involved in the organisation of the trip including senior managers remaining in school. Those responsible for organising educational visits should familiarise themselves, and others involved, with relevant contingency arrangements. 
Visit organisers should ensure that a clear communications plan is established with key contact numbers available. All staff members and parents of those taking part in the visit should be briefed and be provided with a copy of the procedure. It should clearly define the circumstances where contact should be made. 
In the event of a medical emergency designated staff responsible for managing first aid/ medical emergencies should have knowledge of:
· Medical conditions;
· Parental advice relating to a medical condition;
· An emergency contact number for parents; 
· How to access any medical equipment e.g. The defibrillator at the facility; 
· The emergency procedures within the facility. 
Critical Incidents
 “A critical incident may be defined as any sudden and unexpected incident or sequence of events which causes trauma within a school community and which overwhelms the normal coping mechanisms of that school.” (iMatter Every School a Good School. A Guide to Managing Critical Incidents in Schools). In the event of a critical incident (as defined above) occurring during a school visit the school’s critical incident management plan should be implemented.
First Aid 
First Aid cover should always be planned for. 
This should take into account: 
· The nature of the activity.
· The nature of the group. 
· The likely injuries associated with the activity. 
· The extent to which the group will be isolated from the support of the emergency services (both in terms of distance and response time).
 Qualified first-aiders may not be necessary for all off-site activities and visits. However, a basic level of first aid support must be available at all times. 
This will require that one or more of the staff leading the activity: 
· Has a working knowledge of simple first aid and is competent to use the first aid materials carried with the group. 
· Knows how to access, and is able to access, qualified first aid support.
· Carries a first aid kit
As a school, we expect that First Aid kits are carried on all visits and access to First Aid is signposted to all staff and volunteers. 
[bookmark: _Hlk207186096]
Code of Conduct 
The establishment of a code of conduct for all pupils participating in educational visits is an effective basis upon which to ensure the achievement of safe and successful outcomes.
In advance of an educational visit, accompanying staff, volunteer supervisors, pupils and parents should all be made fully aware of the code, including possible sanctions. All pupils participating in an educational visit must agree to abide by the code of conduct, and normal school rules apply, at all times during the visit. Staff must also follow the school’s Staff Code of Conduct outlined in the Safeguarding and Child Protection policy.
 It is the responsibility of the leaders to maintain standards of behaviour and discipline while on educational visits. Leaders cannot avoid setting an example to group members in everything they do or say. While on a residential, leaders remain responsible for the conduct and safety of pupils 24 hours a day. This should be taken into consideration when deciding on appropriate behaviour, practice and supervisory arrangements. 
It may be necessary to devise a duty rota in order that staff can have a break away from supervisory duty, while ensuring that an appropriate level of supervision is maintained at all times. 
After carrying out a behavioural risk assessment, the school has the right to refuse any pupil from participating in the visit, whose involvement may be considered to be a danger to him/herself or to the group.
 Under no circumstances should persons other than official group members join the party
Monitoring and Evaluation of the Policy 
This policy has been developed in consultation with governors, staff, pupils and parents.
 The policy will be monitored via a range of methods. It is based on addressing presenting issues, established by a range of methods including following Department of Education Northern Ireland guidance, pupil surveys, pupil discussions, those raised at Student Council meetings and parent discussions. 
The Educational Visits Policy will be reviewed by all stakeholders and, if required, updated:
· Following any incident which highlights the need for such a review.
· When directed to by the department of education Northern Ireland and in light of new guidance. 
· Every two-years (as identified on the front cover of this policy). To appropriately monitor the effectiveness of the policy, the board of governors shall: 
· Be updated regularly on any regulation changes, respective of medical needs in school.
· Identify current issues, trends and priorities for action.
· Assess the effectiveness of strategies aimed at ensuring that pupils’ needs are met in relation educational visits 
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