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Attendance Policy

The Hand of God at Work
Lámh Dé Ar Obair 
In Our Lady and St Patrick Bunscoil Mhuire agus Phadráig we believe it is our duty to educate the pupils academically, socially and emotionally. It is important that we do this in an environment, which is both responsive, and sympathetic to their needs. Children and parents should recognise this and feel confident about voicing any fears or concerns, knowing that they will be listened to by the principal and relevant staff members. 
Introduction 
Regular school attendance is crucial in raising standards in education and ensuring that every child can have full access to the school curriculum and reach their potential.
In Our Lady and St Patrick Bunscoil Mhuire agus Phadráig we strive to promote an ethos and culture which encourages good attendance and where each pupil will feel valued and secure. 
Aims 
1. To improve/maintain the overall attendance of pupils at Our Lady and St Patrick Bunscoil Mhuire agus Phadráig.
2. To encourage those children with good school attendance
3. To support those parents who feel their child is reluctant to attend school
4. To develop a framework that defines roles and responsibilities in relation to attendance.
5. To provide advice, support and guidance to parents/guardians and pupils.
6. To promote good relationships with the Education Welfare Service.
7. To raise awareness of parents, carers and pupils of the importance of uninterrupted attendance and punctuality at every stage of a child’s education.
8. To establish a pattern of monitoring attendance and ensure consistency in recognising achievement and dealing with difficulties.
9. To recognise the key role of all staff, but especially class teachers, in promoting good attendance.
The Importance of Attendance
· It is required by law.
· Children need to attend school regularly to keep up with their work and promote social development.
· A good education will give the child the best possible start in life and enable him or her to make the best of the opportunities available. 
· Children need to develop good habits in readiness for later life.
For more information on the importance of attendance please see the ‘School Attendance Matters – a parent’s guide’ available from the school office or via: https://www.education-ni.gov.uk/publications/school-attendance-matters-parents-guide.  
Role of the School 
All members of the school community have a responsibility for identifying trends in attendance and punctuality.
Individual class teachers are responsible for:
· Keeping an overview of class and individual attendance looking particularly for either poor overall attendance, anomalies in patterns of attendance and/ or unusual explanations for attendance offered by children and their parents/ carers
· Informing the Senior Leadership Team where there are concerns and acting upon them
· Providing background information to support referrals
· Monitoring follow-up once actions have been taken to correct attendance concerns
· Emphasising with their class the importance of good attendance and promptness
· Following up absences
· Discussing attendance issues with parents
The Principal and the Designated Teacher (Mrs Madine) are responsible for:
· Overall monitoring of school attendance
· Trends in authorised and unauthorised absence
· Contacting families where concerns are raised about absence including arranging meetings to discuss attendance issues
· Monitoring individual attendance where concerns have been raised
· Making referrals to the EWO service
· Providing reports and background information to inform discussion with the school’s EWO
· Liaising with other professionals to determine potential sources of difficulties and reasons for absence.
Administration staff in the School Office are responsible for:
· Collating and recording registration and attendance information.
· Taking and recording messages from parents regarding absence
· Ensuring the Absence/Late Book is completed
· Recording details of children who arrive late or go home
· Sending out appointment invitation and reminder letters regarding attendance 
The Board of Governors are responsible for: 
· Ensuring that the Principal keeps a General Register of the pupils at the school and a Pupil Attendance Register and that appropriate action is taken to encourage good attendance at school.
· Provide support by reviewing school attendance figures and targets ensuring attendance is placed as an agenda item at each meeting.

To enable our school to accurately record and monitor attendance in a consistent way we will adhere to the guidance provided in the Department of Education Circular:  Attendance Guidance & Absence Recording By Schools – Circular 2022/07 which can be found by following the link: https://www.education-ni.gov.uk/publications/attendance-guidance-absence-recording-by-schools-circular-202207 and additionally we will record attendance in line with DE guidance codes which can be found by following the link:https://www.education-ni.gov.uk/sites/default/files/publications/education/summary-of-codes-updated-summary-sheet-Sept%202021_2.pdf or by using the summary included in Appendix 1. 
Role of Parent 
· Parents have a legal duty to ensure their child of compulsory school age shall receive efficient full time education suitable to age, ability and aptitude and to any special educational needs they may have, either by regular school attendance or otherwise.  
· If a child is registered in school, their Parent has a legal duty to ensure that they regularly attend that school. 
· It is a Parent’s responsibility to inform the school of the reason for a pupil’s absence on the first day of absence. This should be confirmed with a written note when the pupil returns to school. If the absence is likely to be prolonged, this information should be provided to enable the school to assist with homework or any other necessary arrangements, which may be required. 
· Pupils are expected to be in school at 8.55am for registration and the beginning of classes. It is the responsibility of Parents to ensure that your child is punctual. Lateness is recorded at registration and on your child’s attendance record. 
· If your child appears reluctant to attend school, please discuss the matter promptly with the class teacher or Principal to ensure that both you and your child receive maximum support. 
 

Role of Pupils 
Each pupil at Our Lady and St Patrick Bunscoil Mhuire agus Phadráig must attend school punctually and regularly.  If you have been absent from school, a written note from a Parent/Guardian must be provided to your teacher when you return. 

Absence Procedures 
All Parents/Guardians are required to provide a clear reason for any absence. 
Family holidays during Term Time 
Our Lady and St Patrick Bunscoil Mhuire agus Phadráig discourages holidays during term time due to the impact they have on pupils’ learning. Family holidays taken during term time will be categorised as an unauthorised absence. Only in exceptional circumstances will a holiday be authorised. 
Procedures for Managing Non-attendance 
Article 45(1) of The Education and Libraries (NI) Order 1986 
Education Welfare Service 
Education Authority NI through the Education Welfare Service (EWS) have a legal duty to make sure that parents meet their responsibility towards their children’s education. 
If a pupil’s absence causes concern, or if their attendance falls below 85%, they will be referred to the EWS after the school has:
· Notified Parents of concern due to low attendance.
· Notified via text message that attendance is below the expected standard.
· Notified in writing via Letter 1 and Letter 2 (available from the school office), that attendance is below the expected standard. 
· Offered a meeting with the Principal to discuss attendance. 
At all stages along the way parents and pupils will be offered support and guidance by the school on how to improve attendance. 
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